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Worksheet Filemaker Pro

Using Filemaker

Open Filemaker Pro or invoices 
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To change the layout click on  View    Layout Mode
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You can now add fields, move fields around and add text or pictures.
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You can also undertake calculations`

Go to File,   

Define Fields… 

You can add fields or make calculations 
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The Define Fields window will open click on the type of field you require Text,  Number or Date etc. Then click Create, Done
You can calculate fields i.e. For Total you would add Sub Total + Delivery Costs 


Click on Calculation

Click on Browse Mode and you are back to invoices.

Each time you start a new invoice click on NEW or go to Record New Record

 [image: image2.png]% FileMaker Pro - [Invoices]

Fle Bt View Insert Fomat Recods Sarpts Widow el

D@y |ime- | BEa@ s B
I S HlsA[B U]

imae_<| Mandurah Rock ‘n’ Loam

15 Gordon ot TAX INVOICE

MANDURAH WA 6210 cwtmertD 28234883
| pronerracoassen re70 ok dte  20/412005
oo, | NIRRT vioe mmber 03666
5 e Tems. 30Day's
—| sHTo pegicon Delveredo:
Semisorted POBo1120 Exvard
Mandurah 6210

Questions concerning this imvoice.

Deivery Cast 55.00
i Torat 55040

Please make all cheques payable to

Mandurah Rock 1 Loam Total including GST $55.40

Thrnk v for crmmastine ~ cvnll haicinoce
100] sl Browse <[ <]
For Help press Fi

iostart T 2 FlleMaker Pra - [invai,

Bomorimse e, [IC) 4 )

o
rr—
o5 Oy B e ot an














�





























�





�








�








Pages created by Peter J Faulks 2014                                                                                Page 4 o f 4
http://www.peterfaulks.net/Teaching/lessons.html


